
Configuring and Using NeoOffice on the G4 MLTI iBoo ks 
 
We encourage students and teachers to use NeoOffice on iBooks for all their word 
processing, spreadsheet, and presentation needs.  
 
Important Notice:  NeoOffice will not open AppleWorks files and if you open a 
NeoOffice file in AppleWorks, you will damage it beyond recovery.  
 
This document will show you how to set NeoOffice as your default office application 
suite and provide you with some tips for using NeoOffice efficiently.  
 
Step 1.  Drag the AppleWorks icon off the dock.  
 
Step 2 . In Finder, open the Applications folder and drag the NeoOffice icon onto the 
dock. 
 

 
 
 

 
 
The first time you start NeoOffice it will take a while. It will also start a web browser that 
will open the NeoOffice home page. Just close the web browser and keep on trucking.  
 

The NeoOffice icon on the dock 



Step 3 . After you have started NeoOffice, create a practice NeoOffice file and save it in 
your /Users/student/Documents  folder.  
 

 
 
 
 



Step 4 . Open your documents folder in Finder and select the NeoOffice file you just 
created. Open the Finder window so that you can see all the way down to the More 
Info…  button. Click on the More Info…  button.  
 

 
 
 
 



 
 
 

Step 5.  After you click on the More Info … 
button you should see the dialog box to the 
left. In the Open with  options section you 
must select NeoOffice then click on the 
Change All…  button.  
 

 



Step 6.  When the next dialog box appears, click on the Continue  button.  
 

 
 
 
Another NeoOffice Tip 
Occasionally you should see the error message below. When you do, click on the Yes 
button, and after NeoOffice has completely opened, shut it down and restart it. That 
should solve the problem.  
 

 


